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1.0: How to register as a NEW Supplier on SupplyGov.ie

I
£ 2Supplygov.ic
oare ' Forms l Ferms & Conditions | Abaut s l FAQ
:

/ S

Go to www.supplygov.ie and click
‘Register as New Supplier’

Register as New Supplier K} Create an insurance Account Terms and Conditions
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Registering as a Supplier

Suppliers must enter a valid Tax (VAT) Registration Number or Charity number here. A Tax (VAT) Registration Number can only be registered once. If your Tax (VAT)

Registration Number is already registered you should contact the Company Administrator and have them add you as an additional company user.

Tax (VAT) Registration Number:

E v

\ T

Select ‘Country’ Code (IE for Ireland,
GB for Great Britain etc)

Enter your ‘Tax (VAT) Registration
Number’

Click ‘Proceed’
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My Account

Contractor/Supplier Details: Mandatory fields are marked with a *

Name of Contractor/Supplier: [ |

Registration No./VAT No.: |E 100000007

Company Number:

Address:

Complete the ‘Contractor/Supplier
Details’ and ‘Authorised

representative of
Conp, Contractor/Supplier’ details

Country of Registration:

Contractor/Supplier Type:

Authorised representative of Contractor/Supplier:

Contact Name:

Phone Number:

Mobile Number:

Email Address:

Confirm Email Address: | |

Position Within Company: | |
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Complete ‘Additional Contact
Authorised representative of Contractor/Supplier: .
¥ i Person(s)’ details

Contact Name:

Phone Number: | | .

Mobile Number: | l . Suppliers should ensure that all

contact details are correct and up to

; ! I . e s

i It Fenst | _ date. All notifications from

Confitin bl Ritrise | J' - www.supplygov.ie are sent via
email/Text.

Position Within Company: |

Additional Contact Person(s):

Contact Name Phone Number Maobile Number Email Address

Once you have read and accepted the

‘Terms & Conditions’, click ‘Next’

| have read and accept the terms and conditions #

B
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Thank you for registering with SupplyGov. We will endeavour to authorise your registration within 24 hours (working days only).

Should you have any queries, please do not hesitate to contact the SupplyGov Helpdesk at 076 1064020 or via email at eproc@kerrycoco.ie quoting your

name and Tax (VAT) Registration Number.,

Your application will be sent to the SupplyGov
Helpdesk for approval. Once approved, you will receive
an email/text confirming your username & password.

You can then proceed to login to your Supplygov
account.
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2.0: Logging in to Supplygov.ie

Enter your Username &
Password and click
Browse to www.supplygov.ie and enter your username and password and click on the ‘Login’ Button. ‘Login’

£ Supplycovie
Termes & Conditions I Abaut s N "

a7y B
“"“L

.\'-

i
S

-

”

Register as New Supplier Kl Create an Insurance Account Terms and Conditions
’
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2.1: Forgotten Login details

If you have forgotten your login details, click on ‘Forgotten your login Details?’ link under ‘Username’ and ‘Password’.

3Supplycovie

Home ‘ Forms Terms & Conoitions
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If you cannot remember your username or password, enter your email address and click on ‘Send me my username’ and/or ‘Send me my

password’. The email address that you enter must be one of the contact emails registered on the account. Your username will be sent to your
email address and your password will be sent to your mobile number.

Enter your email address and click ‘Send

; = Me My Username’ and/or ‘Send me my
f iSupplycovie e My Us
T e T N

ForpoioEn Ussrmams FPasswworo

1 yesis car sl currm e g our e rrsa e or passerer el pleans enter your orsall soedreas eod click on send remoemy ams rriarmie o s

vl rrvm oy prassys e, 10 @ rmaibcs
Fuomia i vasds wadill Al wmir (afe Ndme T ChAeT il Sololiess A wise weill Senil o peasdeiicd Do Che iveiisile niamloes of ihe achone 1 OB ACT i B ol el Frmsd miliniin e
e | | Sedl M My Usornarme |

Sk Bler Pl Prasssenird

Your username will be emailed to your email address and your password will be sent to your mobile number if correct on your supplygov account.

Please note that login details such as the Username and Password can only be emailed to a registered email address on your www.supplygov.ie
account.

If you do not receive your login details by email/text, please contact the Supplygov Helpdesk on 076-1064020 for assistance.
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2.2: Change my password.
If you wish to change your login password, go to the Supplygov.ie Homepage, click on ‘Change password’

@Supplygov.ie,.

Terms & Conoxions

Enter your username and password and then enter your new password. Verify your new password and then click on the ‘Change Password’
button to submit.

.- Supplvg ov.ie

CHIC O urermient

Enter Username, Password,

Mandatory fields are marked * password and click ‘Change
Password’
Username: ||
Password:

|
| |

MNew Password (10 - 15 characters): | | -
| |

Verify New Password:
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3.0: Finding your Supplier ID

£ Supplygovie
o= | by | s

Welcome test (SupplieriD; 17497) <G ———

framework.

VOID Panel 2014 (Region 1)

VOID Panel 2014 (Region 2)

Supplies, Services & Tool Hire

Contractors/Suppliers are req
steps in the process. Contract
timeframe for the Local Auth

Select a Category from the lis

Suppller Name & Supplier ID. Please take note of
your Supplier ID as you will need to quote this
number when you contact the Supplygov.ie
Helpdesk Team or when you send
information/documentation to us.

Your supplier ID is listed here on every page,
under the logo and headings. ‘Welcome (Supplier
Name) (Supplier ID: Number)’

8th August 2014 SELECT
8th August 2014 SELECT

and complete all the
within the relevant
-ation of the

on-Going SELECT

Some Local Authorities may have existing framework agreements or tenders in place for some of these commodities.
Please contact your relevant local authority regarding these existing frameworks.
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4.0: Supplier Details

Supplyg

Welcome~

ov.le

public procurement

Supplier Details My RFTs & RFQs My Competitions My Checklist Terms & Conditions Forms

(SupplieriD: 17123

Suppliers may express an in

Applications for the compet

Click ‘Supplier Details’ to update

your contact details, email address,

additional contacts etc.

'Select' and complete all necessary steps in the application process.

Suppliers may edit applications up to the Closing Deadline.

works) listed below are processed online. Click

DPS for Road Marking Supplies & Services for Local Authorities

SELECT

Supplies, Services and Tool Hire

On-Going
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5.0: RFT(s) and RFQ(s)

An RFT (Request for Tender) : a Buyer may run a mini-competition from a list of Suppliers/Contractors who have qualified from a particular Framework
or Dynamic Purchasing System.

An RFQ (Request for Quotation) : a Buyer may seek a number of quotations from Suppliers who have registered for a particular commodity outside of a
Framework or Dynamic Purchasing System on www.supplygov.ie.

NOTE: All Frameworks or Dynamic Purchasing Systems are advertised on www.etender.gov.ie.

IT IS THE RESPONSIBILITY OF THE SUPPLIER TO KEEP UPDATED OF ALL RFT and RFQ NOTIFICATIONS ON www.supplygov.ie BY CHECKING
THEIR ACCOUNT AND EMAIL REGULARLY.
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6.0: How to register for RFQ(s) - Request for Quotations (Supplies, Services & Tool Hire)

£ 3Supplydovic

Supplier Details My RFTs & RFQs My Competitions My Checklist Terms & Conditions Forms
Welcome~ (SupplieriD: 17124)

Suppliers may express an interest in the competitions listed below.

Applications for the competitions (Dynamic Purchasing Systems / Frameworks) listed below are processed online. Click

'Select' and complete all necessary steps in the application process.

Suppliers may edit applications up to the Closing Deadline.

DPS for Road Marking Supplies & Services for Local Authorities =2 SELECT

Supplies, Services and Tool Hire On-Going / SELECT

Click ‘Select’ to view the list of
commodities under this category
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Step 1 - Selecting Commodities -

Please note — screenshot is only an extract of the listing.

£ 3Supplygovic

Ztap 1 of 1: Select Cammadities

Frosm the Tollewbag kst of commoadities. please select the ones of Inlerest [0 your compary wihich you woulks ke Lo et an opportunity (o qucte
Fiart

Archamalogical [ NOTE: The list of Commodities may
BER Azamssment [ expand or change over time.

Blocksarks Brickwork Constrictinn |
It is the Supplier’s responsibility to

review the list and update their
account accordingly. For example, if a

Ereathing Spporatus [
ClEavng Sansias (|

[ T R | L
new commodity is added and a
CihpAL iy Sardos | . . i .
Supplier has an interest in supplying

Comifigr Sirshog i . .
that commodity, the Supplier must
vy Clwil Enginasremg ok = .

update their account to ensure they

o P Ducts snd Fitkl 11 q 8o A
s UL IR have registered their interest.

Ecolooimt [}

Elactrical Goods Izl

Elactrical Garvices [}
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Water Coolers

Water Fittings

Water Mains

Water Meters

Water Pumps

Water Safety

Water Services backfill/restoration materials

Water Treatment Tanks

Water/Waste Water Services/Treatment

WCC Insulation Services

Weedkiller & Grass Seed

Well Boring/Drilling

Well Testing

O 0o o0 &8 & & &8 & 0O 0 004

Once you have selected the

Commodities you wish to quote for,

click ‘Next’.

You can amendhis list at any time.

Next
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Step 2 - Selecting Local Authorities
Please note — screenshot is only an extract of the listing.

Step 2 of 3: Select Local Authorities

From the following list of Local Authorities, please select those that you would be interested in getting an opportunity to quote for:

Carlow County Council ]
Once you have selected the Local
Cavan County Council (<€ . . .
Authority or Organisation which you
Clare County Council | would like to get an opportunity to
supply, click ‘Next’.
Cork City Council ]
Note: You can update/amend this list
Cork County Council ] .
at any time
Donegal County Council ]
Dublin City Council ]
Dun Lacghaire-Rathdown County Council ]
Fingal County Council ]
Galway City Coundil ]
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Step 3 of 3: Confirmation of Submission (Supplies, Services & Tool Hire)

Supplier Details My RFTs & RFQs My Frameworks & Commadities My Checklist Terms & Conditions Forms
Welcome Test - (SupplierID: |

Step 3 of 3: Confirmation of Submission

Your company has successfully expressed an interest against the following framework/categories:

Supplies, Services & Tool Hire & View

My Account

Click ‘View’ under ‘Commodities’ to view the list of commodities that
you have registered an interest in.

Click ‘View’ under the ‘Local Authorities/ Regions’ to view the list of

Q ‘ ’
Local Authorities you have selected. Click ‘Complete’ to complete your

submission.

Note for RFQs only: It is at the discretion of each individual Local Authority / Region to determine the number of suppliers it wished to invite to quote
for the particular commodity. This will be dependent on each individual Local Authorities procurement policies.
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7.0: How to register for RFT(s) - Request for Tenders for a framework /DPS

Any new Frameworks or Dynamic Purchasing Systems are advertised on www.etenders.gov.ie.

If you do not have an existing www.etenders.gov.ie account, please register an account by clicking on
the ‘SUPPLIER COMPANY REGISTRATION’ link on the www.etenders.gov.ie homepage.
Suppliers/Contractors should select the CPV (Common Procurement Vocabulary) code(s) that suit their
business activity as accurately as possible. Suppliers/Contractors will then be able to download tender
documents and prepare an application. Any issues in relation to Company Registration on
www.etenders.gov.ie should be directed to their Helpdesk by ringing 021 243 9277 or by emailing
etenders@eu-supply.com.

Please refer to the Supplier Guides on www.Supplygov.ie for instructions on how to make an application
to any existing live Dynamic Purchasing System on www.Supplygov.ie.
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8.0: How can I find out what Frameworks/Commodities and Local Authorities, I have registered an interest
in?

To view the Frameworks/DPS/Commodities
you have selected an interest in click ‘My

Click on ‘My Competitions’ tab Competitions’ tab.

Supplier Details My RFTs & RFQs
Welcome (SupplieriD: ]

My Checklist

My Competitions

My Competitions

List of Frameworks/DPS/RFQs you have registered an interest
in.

DPS for Plant Hire for Active Active View Selections View Plant

Irish Water Plant Hire Services 2015 Regiog

Plant & Haulage Hire 2682 Miew View Acki
Plant Hire and Haulage 2013 Miew Vie Acti
General Canstruction & Trade Servighs 2013 Wiew Wiew
ik lie S i A e e Under the ‘Status’ heading. You
Irish Water Plant Hire Servi ='r 014 Region 3 Viewy WView can see if you are
R P P Qualified/Disqualified/Active for a
Footpath, Roadway Restoration and Ancillary Works = View framework/DPS.
7 7 Click ‘View’ under the heading

e ‘Lots’ to review the list of — Click ‘View’ under the heading

commodities that you have ‘Contracting Authorities’ to review

registered an interest in. the list of Local Authorities you have

selected.
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Supplier Details My RFTs & RFQs My Competitions My Checklist Terms & Conditions

Faticonre {Supplisri. Click on ‘View Selections’ to view
Lots, Regions Selected and Plant
Selected
My Competitions

DPS for Plant Hirg For DPS Plant Hire — You can see 09/12/2016 15:00:00 . Active Active View Selections view Plant

what Lots you are active for. You
can also view what Regions &

Click on ‘View Plant’ to view the

Irish Water Plant Plant you selected. Miew . .
Machinery/Plant you have registered on
your Supplygov Account for this DPS.

Plant & Haulage Hire 2012 View

Plant Hire and Haulage 2013 s Currently, to add a machine/item of
plant or to remove an item of

General Construction & Trade Services 2013 View .
plant/machinery from your Supplygov

Plant Hire Services 2014 View account, please contact the Supplygov

Irish Water Plant Hire Services 2014 Region 3 View Helpdesk on 076-1064020 or by

Plant Hire Services 2015 View emailing eproc@kerrycoco.ie.

Footpath, Roadway Restoration and Ancillary Works View Wiew Active

Supplies, Services & Tool Hire View View On-Going

My Checklist Back
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8.1 To view what machinery/item of plant you have registered for under DPS Plant Hire

Supplier Details My RFTs & RFQs My Competitions My Checklist Terms & Conditions
Welcome {SupplieriD:

You will only receive Request for Tender emails for the DPS for Plant Hire 2017 based on the Category/Categories of Plant you selected during your application to the DPS for Plant Hire.

See 'View Selections' on the 'My Competitions’ page for your list of Categories. If you wish to add any Category of Plant to your account, you can contact the LGOPC by calling 076 1064020
or by emailing eproc@kerrycoco.ie.

Click on ‘View Plant’ to view the

DPS for Plant Hire for Local Au Machinery/Plant you have registered on
your Supplygov Account for this DPS.

Dumpers 2 / View

Excavators Click on ‘View’ under Options to see — View
Tractor & Attachments what machines you have registered View
Vansespsicking against that Category of Plant View

Page 24



www.supplygov.ie — Supplier Guide

9.0: Viewing RFQs (Request for Quotations) /RFTs (Request for Tenders)

9.1: Viewing Request for Quotations (RFQs) or Request for Tenders (RFT)

m Supplier Details LRFQs. | My Competitions My Checklist Terms & Conditions

Welcome {SupplieriD:

Click on ‘My RFTs & RFQs’ to view your
RFTs/RFQ’s

Search RFQs By Reference Search RFTs By Reference

Requests for Quotations (RFQs)

Search RFQs Search RFTs

This screen appears and displays any RFQs or RFTs which you have been invited to respond to by a Buyer.

RFQs are located on the left side of the screen in the section called Request for Quotations (RFQs) and RFTs are listed on the
right hand side called Request for Tenders (RFTs). This screen will only display the latest three RFTs or RFQs.

handral Mg & POWET Cable dUCT & InSpection chRamBbers. F

29/03/2077 - D2/0472017 i Items View RFT

photographs for on-site location of proposed footpath.

25/04/2016 - 16/05/2016 I'ltems View RFQ KY17000023W Under Consideration | No Response

Van Hire for Kerry County Council Water Services Operations - 1 No. open
KY14000375Q Under Consideration | Submitted back pick up type van required immediately

Footpath replacement .

21/03/2017 - 29/03/2017 ltemns View RET
08/08/2014 - 15/08/2014 1 ltemis View RFG

KY17000022W Under Consideration | No Response
KY140003730 Under Consideration | Submitted Hire of a 4X4 jeep (passenger jeep, nota pick up)
Footpath teplacement 21/03/2017 - 29/03/2017 1 items View RET
D8/08/2014 -15/08/2014 | Items View RFQ
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To view all RFQs/RFTs click on “View Full List of RFQs’ or ‘View Full list of RFTs’ link.

Beguests lor Quotaticns (RFGgs) Aeguests for Tenders (RFTa)

Gavaarch HFTw

i ol M. ' Click ‘View Full List of
LERvalil of RFQS’ to view the |77 ARmadm

Lt Click ‘View Full list

: _. R B S000 2 FaT RFTs’ to view the list
list of all RFQs which v iF e miaede wetavs s of all RFTs which you
you have been ' ' | have been invited to

Y 1000 3580 L
invited to quote for.

Biir bisl CF oL rdS: L Jiki ruiy vl

R tender for.

A full list of all RFQs or RFTs will appear that you have been invited to quote/tender for. Please note some of these may have expired as the
closing date has passed.

Once the closing date has passed, it will change from ‘Open’ to ‘Under Consideration’

No Response means you have not submitted a reply/response to this RFT/RFQ
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9.2: Searching by RFQ/RFT Reference Number

The email you receive contains a specific RFQ/RFT reference number which you will need to insert in the text box to search ‘Search RFQs/RFTs
by Reference’.

To search for a specific RFQ/RFT Reference that was quoted in your email, enter the reference number in the ‘Search RFQs by reference’ or
‘Search RFTs by reference’ textbox and click on the ‘Search RFQs’ or ‘Search RFTs’ button.

Reguests lor Quotations (RFQs) Reguests for Tenders (RFTa)

earch HFTs By Helerence

Loanch AFTw

e St T

Ry 150002297

B DO

Enter the RFQ ' L o ' Enter the RFT

reference NUMbeRin. B i e i malls TR, ' i
, it B Sinling: CoMitiviai e b diciing sl iasi = reference Numberin -
the ‘Search RFQs by )_ﬁ" b i KA1 SO00224T the ‘Search RFTs by

Reference’ text box Refurbisninent of 175 Snankiil Trale
and click ‘Search RFQs’ '

Reference’ text box
| and click ‘Search
R e R s RFTs’
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The following screen appears if the RFQ/RFT reference you entered is correct and has been found. The results are shown as displayed
below. The RFQ/RFT reference number is displayed along with the status of the RFQ/RFT, the timeframe and the number of line items.
To view the full details click ‘View RFQ’ or ‘View RFT’.

Requests for Quotations

Search RFQs By Reference

Search REGS

& - 2 % . Click ‘View RFQ’ to view
PN s the full details of the

request
KY160002380

Ssupply and installation of energy efficient lighting scheme, including lanterns, columns. brackets, assocj

ated cable,
metering cabinets as required and wireless presence/people based dynamic control and monitoring solution (similar to

Rock 5t. to Mounthawk, Tralee, amenity trail)

1= 11 =1 ] - =T F 9
otal Results: 1 Page 1 of o<1 > n
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Requests for Tenders (RFTs)

Search RFTs By Reference

KY 160001507 Search RFTs

Total Results: 1 Page 1 0f 1

the full details of the

request
KY16000150T Open jo Response

Insulation and ventilation upgrade to Kerry County Council Local Authority Houses at Fertha Drive Cahercivgen. Cuirt

Phiarais Baile an Fheirtearaigh and Lios na gCraobh Annascaul

|

-

Total Results: 1 Page1of 1 €t >n
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10.0: Overview of an RFT - Example: A Closer look at the details in a Plant Hire DPS RFT

Reguest for Tender: KY 170000 Opon Summary Contains:
Summary e = Descriptiqn of RFT
Dl palor. Hirg of & Rubber Tracked mini-Ssdawation 3,55 toemres Pupectiol Delfvery Dale. - Date PUbIIShed
InClugknE Operanor and fuel, jobs wichin Killarmesy Muricgsl Araa, Sae mag D iy Locatisn - Closing date and time
attached. warious iocatioms within gillarmey Mumipal Ar=s - Buyer Contact details
Dete Fublmhed:  J9/03/2077 - Expected Delivery Date
Chasiig aae RT3 - Delivery Location
Bigyer Cartir Dilds O Sulian

cria. asullivan@kermyracn. s tes

P61 PG00

Documents:

Documents section contains any

documents uploaded by the Buyer.

i These documents should be read

= meag of Killeetes spcopom=i2] oo (23,208 £8) Q .
carefully prior to responding to the

RFT

Dacuments

Bl i Ecaiator Blllsmey Aeai1 oo (12,25 KAl &

Lime items

GFS Far Flant Mire Tor Lecal Autharities amd the QFW = Plant Hire with Fer [ay 'w
Chperator paethout 505) = Excavotirs = Rubber Wheelad Backboe Ciperator
Excgwacor 1805 = Loss tman 10 Toreues

Al jabs vwithin the sillariey Municlps ) Area, Transportaticn o aath

Job must be induded in the rate.

Page 30



www.supplygov.ie — Supplier Guide

Line items <

DPs for Plant Hire for Local Authorities and the OPW = Plant Hire with

Operator (without PSCS) = Excavators = Rubber Wheeled Backhoe

Excavator 180° = Less than 10 Tonnes

All jobs within the Killarney Municipal Area. Transportation to each

job must be included in the rate.

Select Machine

 Choose v |ALD e

Machines

Per Day w Operator

Line Items:

Lists the product/type of plant that is
required and the rate type. In this
example the rate required is ‘per day
with driver.’

Select Machine:
When responding to an RFT for Plant
Hire, you must select the 6 digit

.I'. ! "'

Item Total

o0 v

Supplygov Machine Reference
number from the dropdown menu
and click ‘Add’

Charges

VAT on Charges

Charges Total

Supplier Documents

Documents (UaGEGRI

‘ Total

Supplier Documents:

All documentation/additional
information to be returned by a
Supplier such as Specification etc. can
be attached here.
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11.0: Completing your Submission

11.1: Plant Hire: Selecting a Machine and adding it to the RFT

NOTE: This only applies to the section on Plant Hire. If you are not registered for Plant Hire, skip to section 11.2

Line items
DPS for Plant Hire for Local Authorities and the OPW > Plant Hire with Per Day w
Operator (without PSCS) > Excavators > Rubber Wheeled Backhoe Operator

Excavator 180° = Less than 10 Tonnes
All jobs within the Killarney Municipal Area. Transportation to each
job must be included in the rate.

| Add select more than one

P—= h_— ___ machine reference, provided ) If a machine reference number is not
| oose Maching| . .
the same rate applies. in the dropdown menu you may not

have the machine registered under
SupplyGov. Or, you may have entered
the item of plant under the wrong
category.

h VAT Rate

Step 1 — From the ‘Select If this is the case, contact the

Machine’ dropdown menu, Supplygov.ie Helpdesk Team by
select the 6 digit machine telephone on 076-1064020 or by email
reference that you wish to at eproc@kerrycoco.ie for assistance.

Tender iuments [[ELEZIE
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11.2: Entering the Pricing details

Line Items
DPS for Plant Hire for Local Authorities and the OPW > Plant Hire with Per Day w
Qperator (without PSCS) = Excavators = Rubber Wheeled Backhoe Operator

Excavator 180° > Less than 10 Tonnes
All jobs within the Killarney Municipal Area. Transportation to each
job must be included in the rate.

Select Machine Machines ‘Per Day w Operator

| 281009 v |Add

85.00| |

Charges Step 3 — Once the machine
has been added, enter the
VAT Rate rate.
VAT on Charges 30 1]
Charges Total €0.00

Supplier Documents

Documents [ifslliElE=(E

Cancel No Thanks: Proceed
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11.3: Adding Attachments

Line ltems
DPS for Plant Hire for Local Authorities and the OPW > Plant Hire with Per Day w
Operator (without PSCS) = Excavators = Rubber Wheeled Backhoe Operator

Excavator 180° = Less than 10 Tonnes
All jobs within the Killarney Municipal Area. Transportation to each
job must be included in the rate.

Select Machine Machines |Per Day w Operator
| 281009 ¥|AQd _ ’7!85.00|
Bt i = HE | R I —
VAT |0o0% v )
e Total £85,00 Step 4 — Adding Attachments
=]

Click ‘Upload File’.

Charges P

Charge VAT Rate ‘ Price Locate and select the file that n
you saved and completed.

VAT on Charges

Charges Total D

Supplier Documents

Documents [Ef:liEREE1E

Cancel No Thanks Proceed
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Documents

~ map of killarney locations{1}.pdf (23.28 KB)

2 Mini Excavator Killarney Area.docx (12.29 KB)

& Mini Excavator Killarney Area.xlsx (8.52 KB)

Step 4 — Adding Attachments

Highlight/Select the file that you
saved.

Organize *  New folder = - (7] J
- i
\ ¥t Favorites MName Date modified Type Size |
|  HE Desktop T map of killamey locations 13/05/201514:49  Adabe Acrobat D... T4 KB
[i. Downloads _ Mini Excavator Killarney Area 13/05/2015 1448 Microsaft Word D 13 KB |
"] Recent Places W] suppliers guide updated june 2014 12/05/2015 15:40 Microsoft Word 3., 2492 KB
; Libraries
Documents
o' Music
=] Pictures |
B videos !
'8 Computer
| ¥ Network
|
File name:  Mini Excavator Killarney Area - |AlFiles —]

[ Open [ [ cance |

Supplier Documents
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Documents

WE  Mini Excavator Killarney Areall).docx (12.29 KB)

map of killarney locations(2).pdf (23.28 KB)

Line Items

DPS for Plant Hire for Local Authorities and the OPW = Plant Hire with Per Day w
Operator (without PSCS) > Excavators = Rubber Wheeled Backhoe Dperator
Excavatar 180° = Lessithan 10 Tonnes

All jobs within the Killarney Municipal Area. Transportation to each

job must be included in the rate.

Select Machine | Machines ‘ Per Day w Operator
| 281000 w|Add £85.00
- - Ref: 281909 | Remove
AT 0.00% v €D
[tem Tota EBS.U
Charges
VAT on Charges €0.00

£0.00

Charges Total

Step 4 cont. — Adding Attachments

Supplier Documents

e e —— | The RFT form will display the file
map of killarney locations.pdf (23.28 KB) Remove€=— name which you selected.
Cancel No Thanks Proceed
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Documents
¥:  pini Excavator Killarney Areall).docx (12.29 KB)
map of killarney locations{2).pdf (23.28 KB)

Line Items

DPS for Plant Hire for Local Authorities and the OPW = Plant Hire with Per Day w
Dperator (without PSCS) = Excavators > Rubber Wheeled Backhoe Operator
Excavator 180° > Less than 10 Tonnes

All jobs within the Killarney Municipal Area. Transportation to each

job must be included in the rate.

Attachments

| 281000 ¥ |Add AL - <185,00

T | g Once you have chosen and
: added the document, an
. option to remove the
Cliniigen document appears. This
indicates that the document

has been attached correctly. &

VAT on Charges oo

Charges Total €0.00

Supplier Documents

Documents
map of killarney locations.pdf (23.28 KB) Hemove To add additional
Lipload Fie
- documents you need to
repeat Step 4.
Cancel Ne Thanks Proceed
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Documents

¥E  Mini Excaw

map of killarney locations{2).pdf (23.28 KB)

Line Items

DPS for Plant Hire for Local Authorities and the OPW > Plant Hire with Per Day w
Operator (without PSCS) > Excavators > Rubber Wheeled Backhoe Operator
Excavator 180° > Less than 10 Tonnes

All jobs within the Killarney Municipal Area. Transportation to each

job must be included in the rate.

Select Machine | Machines ‘ Per Day w Operator
| 281000 v |Add o £l85.00
- = Ref: 281509 | Remove |
AT 0.00% v | ED.
|term Tota EBS.E
Charges

VAT on Charges €0.00
Charges Total €0.00
Supplier Documents ]
Once you have completed all the details and
Documents . . .
uploaded the required documentation, click
map of killarney lacations.pdf (23.28 KB) Remove ‘Proceed’ to save the RFT and continue.
Cancel No Thanks Proceed
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12.0: Submitting your response

When you click on ‘Proceed’, a summary of your response appears:

W P g 1T ECT

Final Stop - Flease review responss and press "Sand Rasponss’

Hegquest for Tender: KY 1800018517

Summary \ Please note that your response is still in

5
i 1 f Fire ol @ Rubser Tracked mini-=rraas o, 1. %% Eonne rp=cield Oelivery hate DRAFT, VOU need tO SCFO” dOWn tO end
inchuding cperstor and fuel, joss within Killarmey Municosl Area, See map - Beluery Lacation of screen to proceed to submit your
Transportsbomn 10 #ach fob miest e incisded in et VA DUS InCatkons wahin Kilk
Date Puldsied IS0 6 rMap attached Trarsporat response.
i [tan ZTNOSE0TG - T2 el ded i The eaie
S Tasler
tEstesr B EET Ty oD e jest
OF G- 103020

Line lcems

Code | ProclhiprtSensice

Flant Hifs Servces 2ETE « Exasalons = kT Ea dua o 350" willn Budckels = CEss han S Tomie
A5 ko & fonne rubber tracked rero tall swing mink sscavator bnchading eperator and fuel, fxaf
All jote wetthin thie &lliarresy Murlopsl Srea. Tearspoetation 6o sach job must be ncluded In thes rate. Rline one day L0oara

Frire. Peice from 1887476 10 311 2 E
WAT 0O,

T Toreks

Bl b mared

L RN

ENnca

L R
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Documents
.« map of Killarney locations.pdf (23.28 KB)
S AU R Any documents which you
= Mini Excavator Killarney Area.dock (12,29 KB) have attached will appear
here. Please check to
Line Items

ensure that all
documentation required is
attached. If you are
missing a document, click
‘Back’ and repeat Step 4

Per Dayw Per Wk

Code | Product/Service Machine(s)

Driver Driver

Plant Hire Services 2015 > Excavators > Mini Excavator 360° with Buckets = Less than 5 Tonne

3.5 to 5 tonne rubber tracked zero tail swing mini excavator including operator and fuel. Ref:
£155.000 £945.000
All jobs within the Killarney Municipal Area. Transportation to each job must be included in the rate, Min. one day 200373
hire. Price from 1/6/16 to 31/12/16
VAT @0.00% €0.000 €0,000
Item Totals £189.000 £545.000

Sub-Total VAT Rate If you wish to submit your response

Total €0.00 €0.00

(i) Tick the box to agree that you have
Supplier Documents completed the questionnaires/
documentation (as appropriate).
(ii) Click ‘Send Response’

2 Minl Excavator Killarney Area(1).docx (12.29 KB)

Please ensure you complete and upload any questionnaire or documentation required by the Local vl
Authority (Buyer) to ensure you are submitting a valid response.

Back Send Respanse

Note :To successfully submit RFT response, you must CLICK ‘Send
Response’ . Otherwise, your submission will remain in draft and the
buyer will not be able to view your submission
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When you click on ‘Send Response’, the following appears:

Supplier Details My RFTs & RFQs My Frameworks & Commodities My Checklist Terms =1 When your response has

been sent, a message

Welcor (SupplierlD: )
Velcome upplier appears at the top of the
screen — ‘RFT has been
@ RFT has been successfully submitted successfully submitted’

Requests for Tenders (RFTs)

Search RFTs By Reference

Total Results: 2192 Page 1 of 220 «<123456789 10> »
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13.0: Confirming Response has been submitted to the Local Authority

If you wish to confirm that the RFQ/RFT has been submitted successfully, use the search facility as in the previous page to locate the RFQ/RFT:

m Supplier Details My RFTs & RFQs My Frameworks & Commodities My Checkdist Terms & Conditions

Welcome (SupplierlD:
Requests for Quotations (RFQs)

Search RFQs By Reference

Search RFQs

Requests for Tenders (RFTs)

earch RFTs By Reference

KY16000204Q Under Consideration
Kenmare Civic Amenity Site. Provide / install a footpath including safety
handrailing & power cable duct & inspection chambers. Please see attached

photographs for on-site location of proposed footpath

KY16000151T Open | Submittec
Hire of a Rubber Tracked mini-excavator, 3.5-5 tonne including operator
fuel. Jobs within Killarney Municipal Area. See map - Transportation to e

job must be included in rate.

Once successfully submitted and
prior to the closing date, the status
of the RFQ/RFT will change to
Open | Submitted.

Once the closing date has passed,
the status of the RFQ/ RFT will
change from ‘Open | Submitted’ to
‘Under Consideration | Submitted’

29/04/2016 - 16/05/2016 1 ltems View RFD 20/05/2076 - 27/05/201 tem View B
KY16000193Q Under Consideration D0516000006T Under Consideration

Remedial work & repairs to Chainlink Fencing @ NKL

1/04/2016 - 28/04/2016 L ltems

View RFOQ

KY16000184Q Under Consideration

Re-roof and install solar panels at 37 & 38 Ard Aoibhean. Waterville and

associated works as per scope of Works. Works must be completed by Friday
13th May, 2016

View RFO

360° EXCAVATOR 13 - 18 Tonne (including driver) for OPW work sites Co.

=

Limerick HIRE MINI COMPETITION DETAILS

09/05/2016 - 11/05/2016

1 ltems

0S16000005T Under Consideration | No Response

360° EXCAVATOR 6-8 Tonne (without driver) work sites in Co. Kerry HIRE M
COMPETITION

View RF

If you have submitted a response
prior to the closing date and the
status of the RFT is ‘Open | Draft’,
you need to follow the steps in
Section 12 above and ensure that
you click ‘Send Response’ to
submit your application.
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14.0: How do I change my response if I have submitted my RFQ/RFT?

If you have submitted an RFT/RFT and want to amend it PRIOR to the closing date/time of the RFT/RFQ, you must contact the Administrator of
the of the Local Authority that issued the RFT/RFQ. The ‘Contact Us’ page lists the administrator contacts in each Buyer Organisation or Local
Authority. Alternatively you can contact the Supplygov Helpdesk Team on 076-1064020 to seek assistance.

You must quote the RFQ/RFT Reference number as well as your Supplier ID when making a request.

£ 3Supplycov.ie

A _,||_r |)f|_f|_]||—|1 |—-I"|[

Supplier Details HIyREFS&RFQs My Frameworks & Commuodities My Checklist Termis & Conditions
Welcome Test (SupplieriD: yooo0)

Your SupplierID is found in this location on every page
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15.0: I‘declined’ an RFQ/RFT in error - how do I get this re-opened?

If you have declined a RFQ/RFT and now wish to re-open it PRIOR to the closing date and time of the RFQ/RFT you can contact the Supplygov
Helpdesk Team on 076-1064020 or by email to eproc@kerrycoco.ie to seek assistance.

You must quote the RFQ/RFT Reference number as well as your Supplier ID when making a request.

ISupplygovic

public procurement

Supplier Details MyREFs&RF{Js My Frameworks & Commuodities My Checklist Terms & Conditions

Welcome Test (SupplieriD: yooo0)

Your SupplierlD is found in this location on every page
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16.0: How can I find my Supplygov Machine Reference Number? (This only applies to PLANT HIRE)

Supplier Details My RFTs & RFQs My Competitions My Checklist
Welcome (SupplieriD: y

To find your machine reference:
Click ‘My Competitions’

My Competitions

DPS for Plant Hire for Local Authorities and the OPW 09/12/2016 15:00:00 = Active Active View Salections View Plant

Irish Water Plant Hire Services 2015 Region 3 View View Active
Plant & Haulage Hire 2012 i | Click on ‘View Plant’ under Plant

Plant Hire and Haulage 2013 View i

General Construction & Trade Services 2013 View Vieve Active
Plant Hire Services 2014 View View Active
Irish Water Plant Hire Services 2014 Region 3 View View Active
Plant Hire Services 2015 View View Active
Footpath, Roadway Restoration and Ancillary Works Wiew View Active
Supplies, Services & Tool Hire View View On-Going
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Supplier Details My RFTs & RFQs My Competitions My Checklist Terms & Conditions

Welcome (SupplieriD:

This table shows the breakdown of the type of Plant
and the number of each plant item registered on your
account on www.supplygov.ie.

You will only receive Request for Tender emails for the

See 'View Selections' on the "My Competitions’ page fo

or by emailing eproc@kerrycoco.ie.

during your application to the DPS for Plant Hire.
.. you can contact the LGOPC by calling 076 1064020

DPS for Plant Hire for Local Authorities and the O Summary

View

Dumpers 2 View
Excavators g View
Tractor & Attachments 10 View
Vans/|eeps/Pickups View

Click ‘View’ to view individual
plant items.
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Plant/Machine Details

Product Dumpers

Product Item Articulated Dumper

Reference Number 297255

Make John Deere

Model Model Dumper

Type Front Mounted Reference Number: - this is the
Year of Manufacture 2011 Supplygov Machine Reference
Drive 4 Wheel Drive

Type of Skip Hydraulic skip

Maximum Operating Weight

Capacity of Dumper 2 ton m3

HP 2

Serial No./Chassis No. 1245TestO0

Cab Yes

Side Tip Yes

Have you a On-Road permit? Yes

Vehicle License No.
If you wish to amend/change details of a machine

- contact the Supplygov Helpdesk Team by
telephone on 076-1064020 or by email at

eproc@kerrycoco.ie. m

Operator Available

Registration No.
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17.0: My Checklist

m Supplier Details My RFTs & RFQs My Checklist Terms & Conditions

Welcome

(SupplierlD:

Click ‘My Checklist’ tab

All checklists have 3 main sections: Online Declaration, Online documents to be completed by a Supplier & Online Insurance Declarations to
be completed by an Insurance company. You might also be required to submit hardcopy documentation but this will depend on the

Framework/DPS.

See screenshots below.

‘My Checklist’ shows a list of any
‘Outstanding’ documentation on
the account.

Checklists will vary according to
the Framework(s)/DPS you have
selected an interest in.
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17.1: Online Declaration (Irish Water Framework)
The following declarations have been completed online successfully:
(1) Does the Contractor/Supplier have employees?

(2) Does the Contractor/Supplier have 3 or less employees?

(3) Does the Contractor/Supplier have a Pension and Sickness Scheme in place for its Employees?

(4) Was a Pension/Sickness Scheme in place but declined by Employees?

(3) | confirm that the Contractor/Supplier complies with all statutory requirements in relation to PAYE and PRSI, employment agreements

registered or purported to be registered under the Industrial Relations Act 1994 to 2012, relevant sick pay and pension schemes and minimum

standard conditions and pay rates of the relevant industry

{6) | confirm that, if successful, the insurance requirements as outlined in the Instructions can be put in place and the online questionnaire

relating to insurance at www.SupplyGov.ie will been completed by the Contractor/Supplier's insurance company/broker.

(7)1 confirm that the Contractor/Supplier is fully tax compliant and the holder of a current Tax Clearance Certificate.

(8) | confirm that the Contractor/Supplier complies with Safety, Health and Welfare at Work Act, 2005

(9) | declare that details of Safe Pass Cards for all employees have been entered online and will be kept updated at www.SupplyGov.ie
{10) | declare that the Contractors/Suppliers Online Questionnaire has been completed online at www.SupplyGow.ie

{11) | confirm that the Contractor/Supplier will submit, when requested, a signed copy of the declaration set out in Schedule 4 (Personal Situation

Declaration Form) of the Instructions, confirming that none of the circumstances set out in that Schedule apply to the Contractor (all the answers

to the questions must be NO).

(12) | declare that the Contractor/Supplier complies with the Terms and Conditions

{13) | declare that the Contractor/Supplier complies with the Specification under Schedule 1 of the Instruction to Tenderers document(s).

{14) Can the Contractor/Supplier (including any parent, subsidiary or associated company of the Contractor/Supplier or any director, partner or
person in an equivalent position in the Contractor/Supplier) confirm that (a) it is not engaged in any service or operation which relates or may

relate in any direct way to the outcome of this Competition: and (b) there is no registerable interest involving the tenderer or any sub-

contractors and any of the members of Local Authorities or the Office of Public Works or their relatives?

(13) Does the Contracter/Supplier intend to subcontract all or part of any works?

Declared By

Name:

Your name

Position:

[owner

Date:

Status
Yes v Complete
No v Complete
Complete
Complete
Complete
Yes W Complete
Yes W Complete
Yes W Complete
Complete
Yes W Complete
Yes W Complete
Yes v Complete
Yes WV Complete
No v Complete
No Vv Complete

[17/09/2014 |

Please ensure that all
guestions in Section 1 —
Online Declaration are
completed.
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17.2: On-line documents to be completed by Supplier - required at point of hire

Please ensure the Contractors/ Suppliers Online Questionnaire is completed.

To complete, click ‘View’, answer all questions in each page and click ‘Next’. Click
‘Finish’ on final page of questionnaire.

“ AN

The following have been completed online successfpfly: Status

(18) Contractors/Suppliers Online Questionnaire View Complete
(17) Safe Pass Card with Fas Accreditation for Employees View Complete
(18) Certificate of Competence with Fas Accreditation (Skills Card) View Complete
(19) Employers Liability Insurance Questionnaire - Must Be Completed Online by Your Insurance Company. Complete
(20) Motor Insurance Questionnaire - Must Be Completed Online by Your Insurance Company. Complete
{21} Public Product Liability Insurance Questicnnaire - Must Be Completed Online by Your Insurance Company. Complete

Safe Pass Cards & Skills Cards, if applicable, may be entered in
this section.

To enter or update Safe Pass Cards & Skills cards for you or
your employees, click ‘View’, then click ‘Enter New Card’ or
‘Edit’ to edit a card that is already entered i.e. New Expiry
Date, Card Number or categories.
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17.3: On-line documents to be completed by Insurance company/broker - required at point of hire

The following have been completed online successfully: Status

(18) Contractors/Suppliers Online Questionnaire View Complete
(17) Safe Pass Card with Fas Accreditation for Employees View Complete
(18) Certificate of Competence with Fas Accreditation (Skills Card) View Complete
{19) Employers Liability Insurance Questionnaire - Must Be Completed Cnline by Your Insurance Company. Complete
(20) Motor Insurance Questionnaire - Must Be Completed Online by Your Insurance Company. Complete
{21} Public Product Liability Insurance Questicnnaire - Must Be Completed Online by Your Insurance Company. Complete

The Questionnaires relating to Insurance must be completed by
your Insurance Broker/Insurance Company.

Insurance Companies have Login access to Supplygov.ie and can
update your account when requested to do so. Contact your
insurance company/ broker directly to discuss this requirement.
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17.4: Documentation Checklist:

Copies of the following documents must be sent by post to the 'Procurement Section, Kerry County Council, Unit @ building C, Reeks Gateway, Rock Rd., Killarney, Co.Kerry', Status

Documents will not be accepted by email:

(22) Current Safety Statement or HSA Code of Practice {Completed Appendix E) Outstanding
There is a requirement that all safety statements have to be signed and have a current date to be valid. Please ensure the relevant page(s) of the safety statement

that requires a signature and date is fully completed.

(23} Air Receiver Check for

Compressors: Mobile Air Compressors, Machine Reference:254205. ooo . . . Outstanding
Some Frameworks applications will require

(24} Plant Hire Relevant Experience Form hardcoPy documentation. If this is the case, Cutstanding
this will be stated on the Documentation

(25) Vehicle Registration Certificate for Checklist.

Articulated Semi Trailers: Flat Body Trailer, Machine Reference; 284204, Reg No: 03ky125 Outstanding

Dumpers: Articulated Dumper, Machine Refarence;297255, Reg Mo KXY This documentation must be addressed to the Outstanding
LGOPC at Unit 9, The Reeks Gateway, Tralee

(26) Valid Certificate of Road Worthiness for Road, Killarney, Co Kerry, V93 KVK1.

Articulated Semi Trailers: Flat Body Trailer, Machine Reference: 204204, Reg No: 05ky 125 Outstanding

(27) Report of Thorough Examination (GA1) for

Stes| Tracked Excavator 300% Greater than 20 Tanne, Machine Reference:2%7253, Reg No: Outstanding
(28) VOIDS Suitakility Questionnaire QW2 Cutstanding
(29) VOIDS Supplement 3:4.1 Outstanding
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